
LCFC Monthly Reporting Requirements

Please report the following items each month to LCFC

·  Total number of hours tutored each month

·  Total number of hours of preparation

·  Total number of travel hours

·  Current Skill Book being used

·  Supplementary materials being used

·  Progress towards existing goals

·  Goals met

·  Any new goals set

HOW DO I REPORT ?

·  Directly to LCFC using online reporting at www.frederickliteracy.org – choose 
  Individual Progress Report or Group Progress Report
·  Attach email (word document ) to fpryor@comcast.net (ESL) or 
  keri_annh@yahoo.com (Basic)

·  Attach email (word document) to info@frederickliteracy.org 
·  Telephone   301-600-2066


